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Campus Representative
Job Description 2018-2019
Main Function of role:

You will be required to effectively promote The University of Law (ULaw) on campus amongst law and non-law students. The primary focus of this role will be promoting ULaw, our events and providing updates. A large part of the role will be ensuring event attendance through the use of networking, social media and other channels available at your university. You will be the main point of contact for ULaw and will be required to assist students considering studying their GDL, LPC or BPTC with ULaw. 

Duties will include, but are not limited to:

· Raising awareness of, and ensuring a high attendance of ULaw’s presentations and workshops taking place on campus and at ULaw centres.  You will be expected to attend all ULaw events held on campus

· Closely liaising with the student law society and other relevant non-law societies to disseminate information

· Helping to maintain fruitful relationships with the Law School and Careers departments as well as building relationships with other relevant departments including Humanities, Languages, Business, etc.

· Keeping ULaw up to date with any relevant information affecting the students at your university

· Maintain and manage an effective social media strategy to include Twitter, Facebook and Email

· Distribution of ULaw materials e.g. prospectus, promotional materials, merchandise, etc.

· Being the first point of contact within your university law society for any queries relating to ULaw

· Helping develop new talks and workshops for students 

Requirements

· Excellent written and oral communication skills 

· A sound understanding of ULaw’s courses 

· Proficient IT skills and familiarity with social media such as Facebook, Twitter etc.

· Must be a member of the Law or Bar Society, or willing to commit to joining

· The ability to work independently, be proactive and demonstrate initiative, creativity and self-motivation and develop links with other academic departments and relevant student societies

· Excellent and meticulous organisational skills

· A positive ‘can-do’ attitude

· A good understand of a career in law and the role that ULaw plays together with the ability to deliver feedback to help ULaw improve its relationship with prospective students 
